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all times when People are at Work.

1. Purpose

The purpose of this procedure is to ensure that the our Managers and staff in charge of
offices or work sites meet the requirements of the Health and Safety at Work (First Aid)
Regulations 1981, subsequent revisions and Approved Codes of Practice to provide
suitable and sufficient First Aid equipment and trained personnel proportionate with the
risks their duties expose to them to.

2. Scope

This procedure covers all locations where Rail Power & Construction Ltd staff and
subcontractors are employed.

3. Responsibilities

The overall responsibility of compliance with this procedure lies with the Managing
Director.

It is the responsibility of the Contract Manager/Supervisor to ensure:
» That risk assessments have been carried out which identify the requirement to

provide first aid equipment and trained personnel

» That sufficient first aid equipment and qualified staff, as identified within the Risk
Assessment, is provided and made available for use prior to any duty being
undertaken
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» These arrangements are included within the method statement/safety plan.

Each employee issued with First Aid equipment including travelling kits is responsible for
ensuring the contents are not misused, and any item used is replaced.

The nominated persons within the office locations are responsible for carrying out monthly
checks to ensure the facilities provided are suitable and sufficient, and that adequate
supplies are available for replenishment.

Procedure

At each location where staff are employed they will be provided with suitable and sufficient
first aid equipment and trained/qualified staff.

The suitability and extent of equipment and qualified staff provided is based upon
assessment which examines, the risks involved, likelihood, consequences, location and
number of staff involved, as indicated within the Health & Safety at Work (First Aid)
Regulations 1981 as amended.

Where a risk assessment has indicated, members of staff are encouraged to attend
recognised First Aid training courses to achieve certification to a standard approved by the
HSE.

All members of staff are encouraged to attend training courses to act as responsible
persons and deal with emergency situations including undertaking resuscitation and
emergency First Aid techniques.

Staff whose duties involve travelling and working away from a base location will be
provided with a travelling First Aid kit to be located within the vehicle.

When information regarding the First Aid facilities at sites is not available, or when working
at transient worksites, the Task Specific First Aid Risk Assessment will be utilised other
times the F19.1 First Aid Risk Assessment will be completed by the Contract Manager or
Supervisor.

Each Employee and the Contract Manager or Supervisor is responsible for ensuring that all
first aid equipment provided, including first aid notices and travelling first aid kits, are
maintained and replaced upon use. This is supported by Site Safety Inspection Procedure.

The Office Administrator is responsible for ordering any required equipment, notices or
items.

In joint site locations, negotiations will take place with our clients and other contractors
regarding the possibility of sharing facilities

Review

The Managing Director will review this procedure and arrangements annually to confirm
compliance.

Site inspections will include a check carried out on operative and subcontractor vehicles to
ensure travelling First Aid kits are available and maintained in correct order.
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Training

The company will comply with this procedure and with legislation by ensuring that the
requisite numbers of employees have received emergency first aid training and there are
sufficient HSE Approved first aiders to comply as a minimum with the Health and Safety
(First Aid) Regulations 1981 (as amended).

Types of First Aid Training

An Appointed Person is someone responsible for ensuring the first aid kit remains
stocked up and in date, and calls an ambulance in the event that one is required. They
cannot give first aid for which they have not been trained. Putting them through the 1 day
course may give them confidence in performing their role.

Emergency First Aid at Work (EFAW) is a 1 day First Aid course accredited by the HSE.
The HSE stipulate the content and length of training (minimum 6 hours) and it deals with
the emergency life-saving First Aid whilst awaiting an ambulance.

HSE Approved First Aid at Work (FAW) is a 3 day training course. This course deals with
all the other first aid emergencies not covered in the shorter course including burns, eye
injuries, soft tissue/bone injuries and common medical problems such as asthma and
diabetes.

Only HSE Approved Training Organisations using suitable trained and certificated trainers
will conduct all training.

References

Health & Safety at Work Act 1974

Health and Safety (First Aid) Regulations 1981 (As amended)
F19.1 First Aid Risk Assessment

Site Safety Inspection Procedure
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Appendix A - HSE Guidance to the Category & number of First Aid Personnel to be Available at all times when People are at Work.

From your Risk
Assessment what
degree of Hazard is
Associated with your
Work Activities?

=

e

Low Hazard
e.g. Offices,

What category
and number

How many
employees do
you have?

of first aid
personneldo
you need?

2

2

Less than 50

Appointed Person
at leastone

Shops, Libaries

Higher Hazard
e.g.Light Engineering,
Construction and
assembly work,
warehousing,
extensive work with
dangerous machinery
orsharp instruments,
chemical manufacture,

50-100

First Aider (EFAW)
at least one

| | 0

First Aider (FAW) at

More than 100

leastone per 100
employees or part

|

thereof

Lessthan5

Appointed Person
at leastone

I

First Aider (EFAW or

work involving specific
hazards such as
confined spaces.

5-100

FAW) at least one
per 50 employees or

part thereof

=

First Aider (FAW) at

More than 100

least one per 50
employees or part

thereof

What injuries &
illness have
previously
occurred in your
workplace?

2

=>

Where relevant have
you taken account of
the following factors
that may impacy on
your first aid
provision?

L

Ensure anyinjuries and
illness thatmay occur
can be dealt with by the
firstaid personnel you
provide.

Additional training may
be needed for first
aiders to deal with
injuries resulting from
special hazards.

Where firstaiders are
shown to be
unnecessary, thereis
still a possibility of an
accidentorsudden
illness, so you should
consider providing
qualified firstaiders.

The type of injuries that
mightarise in working
with those hazards
identified, will influence
whether the first aider
should be trained in
EFAW or FAW

Inexperienced workers or
employees with disabilities or
special health problems.

Employees who travel a lot, work
remotely orwork alone.

Employees who work shifts or out
of hours.

Premises spread outacross
buildings orfloors

Workplace remote from emergency
services.

Employees working at sites
occupied byotheremployers.

Planned and unplanned absences
of First Aiders or appointed
Persons.

Members of the Public who visit
the workplace.




